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The Designated Safeguarding Deputies are  
Mrs Binns Head of School,  
Mrs Travers Assistant Headteacher,  
Mrs Stevenson SENCo,  
Holly Phillips Learning Mentor,  
Kerry Shaw Learning Mentor,  
Amy Sabin FS Teacher  
 
The safeguarding governors are Mrs Alison Warner and Mrs Sarah Short 
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This policy has been agreed and endorsed  by Ecclesfield Primary 
School Governors 

 
 

We ALL have a statutory duty to:  

“Safeguard and promote the welfare of children” 
The definition for Safeguarding and promoting the welfare of children in 

Working Together to Safeguard Children 2018 is:  

• protecting children from maltreatment  

• preventing impairment of children’s health or development 

• ensuring children grow up in circumstances consistent with the provision of safe and 

effective care  

• taking action to enable all children to have the best outcomes 
 

 
Principles of the Policy 
 
Children have a right to be safe within our school. 
Everyone within the school shares the objective to help keep children safe by 
contributing to: 

 Providing a safe environment for children to learn in educational 
settings 

 Identify children who are suffering, or likely to suffer significant harm 
and take appropriate action with the aim of making sure they are kept 
safe both at home and at school. 

 
Cross References and Links 
 
This Safeguarding policy should be read in conjunction with the schools 
policies on: 

 Induction programme / process 

 Anti Bullying Policy 

 Behaviour Policy 

 School Security ( see appendix 1 attached) 

 Code of Conduct 

 Whistleblowing policy  

 Responding to complaints against staff/volunteers/organisation 

 On line safety Policy including acceptable use policies 

 Information sharing/confidentiality policies 

 Entry and Exit Procedures 

 First Aid Policy 

 Allegations of Abuse Against Staff Policy 

 Accessibility Plan included in the Equalities Policy 

 Positive Handling Policy 

 Equality Scheme 

 H and S Policy 

 Attendance Policy 

 Working Together Leaflet for parents/carers 
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 Hand over procedures 
 
This policy has been written and developed in accordance with the following 
legislation and policy: 

 Children Act 2004  

 Keeping Children Safe in Education 2.9.19 

 Working Together to Safeguard Children 2018 

 Statutory Framework for the Early Years Foundation Stage 3.4.17 

 SSCB Child Protection and Safeguarding procedures 

 Thresholds of Needs Guidance 2018 

 Prevent Duty 2015 

 Information sharing: advice for practitioners providing safeguarding 
services July 2018 

 Disqualification under the Childcare Act 2006 
Sexual Violence and Sexual Harassment between children in schools 
and colleges May 2018 

 
 
Aims and Objectives 
 
The principle aim of the policy is to ensure that ALL staff within the school are 
clear about their responsibilities and the actions and procedures required to 
safeguard and protect a child. 
It aims to: 

 Raise awareness for all staff and identify responsibility and procedures 
for reporting concerns or incidents of abuse including concerns around 
extremism and FGM 

 Ensure effective communication between all staff, across agencies, 
when dealing with child protection issues 
 

Who does the Policy Apply to? 
. 

ALL STAFF = Teachers, Teaching assistants, MDSAs, 
Administration Staff, Cooks, Premises staff, External support 

agencies, External coaches Supply Staff 
ALL VOLUNTEERS and GOVERNORS 

 

Implementing Ecclesfield Safeguarding and Child Protection Procedures 
 

We recognise that because of the day to day contact with children, school 
staff are well placed to observe the outward signs of abuse. The school will  

 Instil a school ethos, which promotes a positive, supportive and secure 
environment and gives pupils a sense of being valued. 

 Establish and maintain an environment where children feel secure, are 
encouraged to talk, and are listened to. This is currently evidenced and 
achieved through the PSHE curriculum programme including the use of 
Silver SEAL which is available to all pupils within school.  

https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://www.gov.uk/government/publications/safeguarding-practitioners-information-sharing-advice
https://www.gov.uk/government/publications/disqualification-under-the-childcare-act-2006
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 Ensure children know that there are adults in the school whom they 
can approach if they are worried.  

 Ensure pupils have an awareness of on line safety. All computers 
within school have the necessary blocks to maximise the safety of 
pupils. Guidelines for using the internet and provided with each 
computer for FS KS1 and KS2 

 Offer online training for parents and carers to raise the profile of this 
form of abuse and increase their potential and ability to protect their 
children on line. 

 Encourage pupils to ask and answer questions and not be afraid to 
touch on controversial issues. ... 

 Through our SMSC curriculum promote a common sense of identity 
and supports diversity, showing our students how different 
communities can be united by common experiences and values.  

 Focus our assemblies around British Values 

 Ensure the school council enables pupils to actively participate in the 
democratic process 
 
 

Curriculum themes 2018-2019 

 Healthy and respectful relationships 

 What respectful behaviour looks like 

 Consent 

 Gender roles, stereotyping, equality 

 Body confidence and self-esteem 

 Prejudiced behaviour 

 That sexual violence and sexual harassment 

are always wrong 

 Addressing cultures of sexual harassment 
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Extremism and British Values  
As part of our safeguarding ethos we encourage pupils to respect the 
fundamental British values of democracy, the rule of law, individual liberty 
and mutual respect, and tolerance of those with different faiths and beliefs.  
Our curriculum has been revised to include explicit links to these values. 
We ensure that partisan political views are not promoted in the teaching of 
any subject in the school and where political issues are brought to the 
attention of the pupils, reasonably practicable steps are taken to offer a 
balanced presentation of opposing views to pupils. 
 
 
Safer Recruitment and Induction 
 

 When recruiting new members of staff the school follows the 
government guidance ‘Keeping children safe in education’ 2019 and 
Safer Recruitment principles, and has due regard to the Safeguarding 
Vulnerable Groups Act 2006 and The Protection of Freedoms Act 
2012.  

 The school ensures that enhanced DBS checks are undertaken in line 
with government guidance, that appropriate references are obtained 
and that qualifications are verified via the use of the DFE secure 
access site. 

 Accredited Safer Recruitment training undertaken by Senior members 
of staff and appropriate Governors who sit on recruitment panels in 
accordance with statutory guidance. . 

 Teachers are requested to read the Teachers’ standards and in 
particular Part two of the Teachers’ standards which points to duties 
that are relevant to combating extremism. For example, the standards 
say that teachers must: 

Show tolerance of and respect for the rights of others 

Not undermine fundamental British values 

Ensure that personal beliefs are not expressed in ways that exploit pupils’ 

vulnerability or might lead them to break the law 

 

Visitors to school 
 

 Insist that all visitors to the school sign in to the site office and are 
required to wear a visitor’s badge 
 

Staff and Governor Training 
 

 staff have regular updated training on safeguarding termly 

 All staff have the basic training on safeguarding every 3 years. 

 The Designated and Deputy Designated Safeguarding Lead have 
training every year at the Advanced level. 
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 Relevant members of staff undertake under 5s EYFS Safeguarding 
training 

 SLT renew their Safer Recruitment training every 5 years 

 A record of training for Safeguarding is kept and updated regularly 

 The designated and deputy safeguarding lead have undergone FFCAF 
training. 

 Governors access governor specific safeguarding training 

 One governor has attended the safer recruitment training 
 Teachers are requested to read the Teachers’ standards and in 

particular Part two of the Teachers’ standards which points to duties 
that are relevant to combating extremism. For example, the standards 
say that teachers must: 
 
Monitoring and Reporting 
 

  A Safeguarding Audit by the Headteacher is carried out and an action 
plan created to address areas annually. Safeguarding updates are  
shared with governors termly and a HT report is provided annually. 
 

Informing Head/Governing Body of newly acquired convictions 
 

 Any staff member, volunteer or governor who becomes the subject of a 
police investigation in relation to physical or sexual offences against 
adults or children, or are charged with such a criminal offence, must 
inform the head teacher.  

 Staff must disclose any convictions, cautions, court orders, reprimands 
and warnings which may affect their suitability to work with children 
whether received before, or during their employment at the school. It is 
a requirement in statutory guidance (EYFS framework) for head 
teachers to inform staff working in the Early Years Foundation Stage 
that they are expected to disclose in these circumstances. The head 
teacher will discuss any potential safeguarding matters with the LADO 
and any required action will be agreed.  

 
Procedures to follow if children of staff become subject to CP 
plan 
 

 Any staff member, volunteer or governor whose own children become 
subject to child protection investigations must inform the head teacher. 
The head teacher will discuss with the Local Authority Designated 
Officer (LADO) in regard to procedures for dealing with allegations 
against Persons who work in a position of trust with children. 

  
 

Parents’ Role in Safeguarding 
 

 We ensure that parents have an understanding of the responsibility 
placed on the school and staff for child protection by ensuring that this 
policy is publicised to parents and is available upon request.  
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 This is covered on the school website in addition to foundation stage 
visits at the point of reception in to school and in year admission 
meetings.  

 A leaflet entitled Working Together is given out to parents which details 
who/when information may be shared. 
 
Record Keeping and Information Sharing 
We ensure that  

 written records of concerns about children, even where there is no 
need to refer the matter immediately are kept on an electronic web 
based site (CPOMS) 

 Other paper records are kept secure, separate from the main pupil file, 
in locked locations. 

 Attendance at case conference is undertaken as is necessary  

 Procedures are in place if an allegation is made against a member of 
staff or volunteer.  

 Efficient transfer of safeguarding records when a pupil moves school 
occurs. 

 We liaise with other agencies that support the pupil such as Children 
and Young Peoples Department (CYPD), Child and Adolescent Mental 
Health Services (CAMHS), Education Welfare Office and the 
Educational Psychology service 

 
Making referrals  
Making referrals  

 Consultation must take place with the Designated Safeguarding Lead 
who will be the most appropriate person to initiate any referral.  

 A written record of concerns should be made using the schools 
CPOMS system. This should then be read by the Designated 
Safeguarding Lead (or Deputy if DSL unavailable) who will then make 
the decision as to whether a referral is needed to the Safeguarding 
Team, the child’s existing social worker or a request for Early Help 
made. 

 As per statutory government guidance ‘Keeping Children Safe in 
Education’, anybody can make a referral. However, due to the role of 
the Designated Safeguarding Lead this member of staff may be party 
to additional and pertinent information and therefore is best placed to 
do so.  

 If it is not possible to speak to the Designated or Deputy Designated 
Safeguarding Lead, or there would be an unwarranted delay by doing 
so, the member of staff should contact the Safeguarding Team to 
discuss concerns.  

 In these circumstances, the Designated Safeguarding Lead must be 
informed about the referral as soon as possible. For referral to  

 MAST (NORTH TEAM-Early Help) phone 0114 2331189  

 Social Care Safeguarding Hub 01142734855.  
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Confidentiality 
 

 Confidentiality is an issue that needs to be understood by all those 
working with children, particularly in the context of child protection. This 
is a complex area and involves consideration of a number of pieces of 
legislation.  

 You can never guarantee confidentiality to a child as some kinds of 
information may need to be shared with others.  

 A suggested form of words that may help when talking to children is as 
follows: “I will keep our conversation confidential and agree with you 
what information I can share, unless you tell me something that will 
affect your personal safety or that is illegal, but I will tell you if I am 
going to pass information on and who to.”  

 Professionals can only work together to safeguard children if there is 
an exchange of relevant information between them. This has been 
recognised in principle by the courts. However, any disclosure of 
personal information to others, including children’s social care 
departments, must always have regard to both common and statute 
law. Normally, personal information should only be disclosed to third 
parties (including other agencies) with the consent of the subject of that 
information (Data Protection Act 1998 European Convention on Human 
Rights, Article 8).  

 Wherever possible, consent should be obtained before sharing 
personal information with third parties.  

 In some circumstances, however, consent may not be possible or 
desirable but the safety and welfare of the child dictate that the 
information should be shared 

 
 
GDPR 

 

GDPR and the Data Protection Act 2018 do not prevent or limit the sharing of 

information for the purposes of keeping children safe.  

The information used for safeguarding is considered to be of a special 

category of personal data where consent to share is not needed so it can be 

shared legally without consent if it keeps a child safe from 

neglect/physical/emotional/sexual abuse. 
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Appendix 1 
 
Thresholds for Intervention 
 

Early Support: Family Common Assessment Framework - FCAF 
Practitioners should complete a Common Assessment Framework 
(FCAF) when:  

 The support of more than one additional agency is needed to meet the 
child or young person’s needs. 

 Staff should discuss children who appear to have additional needs with 
the Designated Safeguarding Lead, the child and parents. The school 
will need to obtain parental/pupil consent for an FFCAF to be 
completed.  

 The FCAF author may need to make a referral directly to other 
agencies, or request the support of MAST.  

 Staff will follow the guidance of the SSCB Threshold Document - 
accessing the right help at the right time  

 A ‘Child in Need’ referral should be considered where the needs of the 
child are unlikely to be met under a FCAF, such as a child with 
complex disabilities, when a social work led assessment is required. 
Section 17 of the Children Act says that an assessment for services 
should be undertaken by the Local Authority in the following 

circumstances:  Child(ren) are unlikely to achieve or maintain, or to 
have opportunity to achieve or maintain a reasonable standard of 
health or development, without the provision of services by a local 

authority.  Their health or development is likely to be impaired, or 

further impaired without the provision of such services.  They are 
disabled. If the Designated Safeguarding Lead considers that the 
welfare concerns indicate that a ‘Child in Need’ referral is appropriate, 
If parents refuse to give consent, but the child’s needs are not being 
met, the Designated Safeguarding Lead will discuss the issues Social 
Care. 

 Appropriate school staff should be invited to participate in Child in 
Need (CIN) meetings convened by Children’s Social Care when 
children are deemed to require section 17 services. Some children in 
‘acute need’ (see SSCB Threshold guidance) may require Child in 
Need Section 17 support. This could include children who self harm or 
disclose an intent to commit suicide (SSCB procedure 4U).  

 Child Protection: S47 of the Children Act 1989 says the Local Authority 
has a statutory duty to investigate when there is reasonable cause to 
suspect that a child is suffering, or is likely to suffer, significant harm 
due to the actions or inactions of others. Staff from this organisation do 
not investigate whether a child has been abused. This is the duty of 
Social workers from the Safeguarding team and the police. Education 
staff refer reasonable concerns which indicate that a child may be at 
risk of significant harm. It is the ‘significant harm’ threshold that justifies 
statutory intervention into family life.  

 A professional making a child protection referral under S.47 must 
therefore provide information which clearly outlines that a child is 
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suffering or likely to suffer significant harm. It is not possible to rely on 
one absolute criterion when judging what constitutes significant harm. 
Consideration of the severity of ill-treatment may include the extent of 
the harm suffered, the context within which it occurred and its duration. 
Significant harm may also arise from a combination of significant 
events which are both acute and long standing and which may impair 
the child’s physical, psychological and social development. In order to 
both understand and evidence ‘significant harm’, it is necessary to 
consider the family context, together with the child’s development 
within their wider social and cultural environment. It is also necessary 
to consider any special needs, e.g. medical condition, communication 
difficulties or disability that may affect the child’s development and care 
within the family. The nature of harm, in terms of ill-treatment or failure 
to provide adequate care also needs consideration alongside the 
impact on the child’s health and development and the adequacy of care 
provided. If staff have significant concerns about any child they must 
make them known to the Designated or Deputy Designated 
Safeguarding Leads without delay in accordance with reporting and 
recording procedures and complete a ‘Record of Concerns’ 
 
 
Talking to and listening to children  
 

 If a child chooses to disclose, you SHOULD:  

  be accessible and receptive  

  listen carefully and uncritically at the child’s pace  

  take what is said seriously  

  reassure the child that they are right to tell  

  tell the child that you must pass this information on  

  make a careful record of what was said.  
 
You should NEVER: 
  

 take photographs of injuries  

 examine marks/ injuries solely to assess whether they may have been 
caused by abuse (there may be a need to give appropriate first aid)  

 investigate or probe, aiming to prove or disprove possible abuse – 
never ask leading questions  

 make promises to children about confidentiality or keeping ‘secrets’  

 assume that someone else will take the necessary action  

 jump to conclusions or react with shock, anger or horror  

 speculate or accuse anybody  

 confront another person (adult or child) allegedly involved  

 offer opinions about what is being said or about people allegedly 
involved  

 forget to record what you have been told  

 fail to pass the information on to the correct person  

 ask a child to sign a written copy of the disclosure or a ‘statement’.  
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 For children with communication difficulties or who use 
alternative/augmented communication systems, staff may need to take 
extra care to ensure that signs of abuse and neglect are identified and 
interpreted correctly, but concerns should be reported in exactly the 
same manner as for other children. 
 

           Protecting yourself against allegations of abuse 
  

 You should seek to keep your personal contact with children under 
review and seek to minimise the risk of any situation arising in which 
misunderstandings can occur. The following sensible precautions can 
be taken when working alone with children:  

 work in a room where there is a glass panel in the door or leave the 
door open  

 Make sure that other adults visit the room occasionally  

 Avoid working in isolation with children unless thought has been given 
to safeguards  

 Never give out personal mobile phone numbers or private e-mail 
addresses  

 Do not arrange to meet pupils outside of school activities  

 Never ‘befriend’ or chat to pupils on social network sites  

 Under the Sexual Offences Act 2003 it is a criminal offence for anyone 
working in an education setting to have a sexual relationship with a 
pupil or student even when the pupil/student is over the age of consent 
but under 18 years of age.  

 Any use of physical force or restraint against pupils/students will be 
carried out and documented in accordance with the relevant physical 
intervention policy.  

 If it is necessary to use physical action to prevent a child from hurting 
themselves or others parents will be informed.  

 Children will not be punished by any form of hitting, slapping, shaking 
or other degrading treatment. 
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MACFForm (referrals at Level 4/5 of Threshold Guidance) 
 
 
 

 

 

DETAILS OF CHILD AND FAMILY 

FORENAM

E 

 SURNAM

E 

 Male / Female 

ADDRESS  

DOB  Education 

Provider 

 

LANGUAG

E 

Any requirement for interpreters to speak to child or family members? 

MOTHER  DOB  

ADDRESS  

FATHER  DOB  

ADDRESS  

SIBLINGS  

Other 
household 
members.  

 Telephone numbers for family (please state name and 

relationship to child) 

Who is the main care giver? Who accompanied child when seen? 

DETAILS OF CONCERNS AND ACTIONS TAKEN including if CIN/risk of significant harm 

 

 

 

Sheffield Multi-Agency Confirmation Form to Sheffield Safeguarding Hub (MACF) 
Organisation /Agency 

…………………………………………………………………………………………………………………………………

……… 
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WHAT IS THE IMPACT ON THE CHILD?  E.g. consider child’s overall health and development, impact on other children in 

the household, is the child at risk of harm, what would happen if the referral is not accepted? 

 

Do you have concerns 

about- 

CSE           FGM            Sexually harmful behaviour     

Peer on peer abuse           Extremism/ Radicalisation      

HAS A DOMESTIC ABUSE DASH RISK ASSESSMENT BEEN COMPLETED     Y / N / NK 

HAS AN FCAF BEEN COMPLETED     Y / N / NK 

ALLEGED SOURCE OF HARM 

NAME DOB 

ADDRESS 

RELATIONSHIP TO CHILD  

Are they still in contact with the child & if 

so how? 

 

Is the alleged source of harm aware of the 

referral? 

Y / N / NK 

Is there a potential risk to others and if so 

who, and what actions have been taken? 

 

 

 

OUTCOME OF DISCUSSION  

Children’s Social Care 

referral (& which LA if not 

Sheffield) 

Y / N Name spoken to  

Reference number  Contact number  

Parents/carers aware Y / N If no why not?  

Date and time of referral  Other services 

involved? 

 

Police referral  Y / N Name and contact 

details. 
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Date and time  Reference number  

Reasons for referral  

Any other actions 

i.e, referral to MAST, CYT 
or No further action 

 Has consent been given? 

REFERRER’S DETAILS 

NAME & CONTACT 

DETAILS 

 

JOB TITLE  

DEPARTMENT  

DATE & TIME  

E-SIGNATURE (if possible)  

The completed form should be sent by secure e-mail within 24 hours to the SSH at 

C&FScreeningTeam@sheffield.gcsx.gov.uk and a copy placed in the clients’ records. A copy 

may also be sent to your safeguarding lead if required. 

 
 
 
 
 
 
 
 
 
 
 
Referral form to MAST/CILS 
 

The Practitioner and Family have worked together and now feel that a Multi-Agency discussion via an 
Early Help Gateway Meeting will help to identify further specific support that can offered. 

Information Sharing and Consent: 
As the person helping you to complete this form has explained, we want to be able to provide services 
to you and your family. To do this efficiently, we will need to share some of the personal information 
you have supplied with services already working with you or that you may benefit from.  Please agree 
to this by signing below.   
I agree to the sharing of information between the relevant agencies and all family members including 
young people as appropriate. I understand that the information gathered regarding my family is 
recorded and will be securely stored and used for the purpose of providing services to my family and 

mailto:C&FScreeningTeam@sheffield.gcsx.gov.uk
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may also be used for monitoring and auditing. 
 
Name                                       Signature                                                                        Date  
 
Is there anyone you do NOT want us to share information with?.............................................................. 

 

Family Details 
 (Please include all family member details and as much information as possible to enable quick access 

to support) 

Is this a Self-Referral? Tick box to confirm ☐ 

 

Address Details 
Address   

People with parental 
responsibility 

 

Contact details  

Significant others living or 
visiting the family home 

  
 

 

Details of Practitioner completing this form.  
Name and Role                    
Organisation and address  
Contact number/s  
Email Address  

Signature                                                                                                 

 

Details of all known agencies/professional involved and any referrals 

made 
Organisation Named Professional Job Role Contact Details 

    

    

Referral information 
Please tick primary area of concern/s or emerging needs  

Accommodation     ☐        Family/Home    ☐   Education/skills   ☐ 

Financial/ Employment   ☐ Criminal/Anti- social   ☐                       Health    ☐   

Surname, Forename/s DoB M/F Relationship to Child 1 

   N/A Child 1 
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What support has already happened and how did this go? 

 
 

 
Key area of support requested 

    Support to learn ☐     Health and Well-being  ☐ Parenting  ☐      

    Life Skills   ☐     Family and relationships  ☐  
Any additional comments: 

 
 

Please send the completed form to your Area Multi Agency Support Team by secure 

email or fax 

 

 

Parents/Carer views on the current situation 

How are things going?   1   2   3   4   5   6   7   8   9   10      
                           

Comments (including child/young person’s view if available) 
 
 
 

 

Summary and suggested support required /what does this mean for the child/ren and family? 
 

 

Provide details of any known risk factors or additional family needs (e.g. home, environment, people, 
pets, language) 
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Early Help Assessment Part One V1 March 2017  
The Early Help assessment part 1 has been designed to help identify and document low  level or 
emerging needs and to allow practitioners to consider accessing Multi Agency Early Help 
Gateway  meetings/ other services.  
  
Details of all known agencies/professional involved and any referrals made  

Organisation  Named Professional  Job Role  Contact Details  

        

        

Referral information  

 Please  tick primary area of concern/s or emerging needs   

 Accommodation                Family/Home              Education/skills    
  

Financial/ Employment  
 
  Criminal/Anti- social                          Health    What support 

has already happened and how did this go?  
   

    
  

  
  
  

    

Parents /Carer views on the current situation  

How are things going?     1   2   3   4   5   6   7   8   9   10       
                               
Comments (including child/young person’s view if available)  

  

  

Summary and  suggested support required /what does this mean for the child/ren and family?  

  

Provide details of any known risk factors or additional family needs (e.g. home, environment, people,  
  

pets, language)  
  

 Key area of support  requested  
     Support to learn       Health and Well-being     Parenting discussion only             
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    Life Skills             Family and 

relationships  Any additional comments:  
  

  

     

Please send the completed form to your Area Multi Agency Support Team by secure email or fax  

Page 2 of 2  
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